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Finance

Grant Status Report - CFDA Number

The Grant Status report now includes the CFDA # (Catalog of Federal Domestic Assistance Number) for
any applicable grants.

Account Mo Description
Grantor Agency Orig Grant Curr Budgeted
Federal/State Id Ending Date Expended ¥YTD
@l Expended Curr
G-82-8P-745-353 MUNICIPAL CT ALCOHOL ED
278.46 138.46
/ 6.88
123458 8.8

Link Tracking Id's to Finance Accounts

Tracking Id's may now be optionally linked to Expense, Revenue and G/L account numbers. A user can
require particular tracking id's to be linked to accounts, which will limit the selection and use of those
tracking id's to only transactions affecting the subset of accounts on which they are referenced. To
accommodate this new functionality, the changes below were made to the Tracking Maintenance and
Finance Account Maintenance screens.

Tracking Id Maintenance - Require Account Linking

In order to link a tracking id to an account, users must enable the 'Only display in picklists when ref-
erenced on an account' field in Tracking Id Maintenance. When this field is NOT selected, tracking id's
will continue to appear for selection in all picklists.




Tracking Id Maintenance

e &dd %gose Delet & Previous || § Next = Listing | Assign to Accounts @ielp

Tracking Id: |
Descript:
Status: Active
Estimated Amount:
Start Date:
End Date:
Balance:

Only display in picklists when | o

referenced on an account:

Tracking Id Maintenance - Assign Tracking Id's

To assist with mass assigning tracking id's to a group of accounts, an 'Assign to Accounts' routine can be
accessed directly from the Tracking Id Maintenance. A user can use account segment ranges to identify
the accounts that need to be updated with specified tracking id's and then run the routine to quickly
link the tracking id's to the appropriate accounts.

L‘ﬁ The routine can also be used to remove tracking id's from accounts.




b Assign/Remove Tracking lds to/from Accounts X

Assign v

Tracking Ids: | . to
Account Types: |v| Budget v/| G/L |v| Revenue

Account Id Segmeﬂts: At least one range reguired. Fill in fields completely.

Budget G/L | Revenue

Fund: to
CAFR: to
Dept: to
Div: to
ltem: to

v'| Allow Tracking Ids on Prior Year Accounts

oK Cancel

Select whether to 'Assign' or 'Remove' the tracking id's you select in the range. Select the account types
to which to assign the tracking id's and then for each selected account type, specify the account seg-
ment ranges to include. For example, selecting Fund 01 to 01 and Dept 123 to 125 will assign tracking
id's to all accounts in fund 01 with departments 123, 124 and 125.

Allow Tracking Ids on Prior Year Accounts - If selected, the Allow Prior Year flag will be set for these
tracking id's on each account they are assigned to. The flag will allow the tracking id's to be selected on
prior year accounts and transactions.

After clicking OK, the routine will provide a preview so the user can confirm which accounts will be
updated.




Finance

Account Maintenance Views - Tracking Id Tab

All of the Finance Account Maintenance screens will now display a Tracking Id's tab. Users can add or

remove tracking id's from these views.

Budget Account Maintenance

Add i.‘-,iave Rgancel [ Delete | & Previous | g3 Next Eie:e' @ﬂelp
Account: |8-81-28-788-846 Desc: |SOFTWARE MATINTENAMCE
Acct Type: |Sub = | Chk Acct: |PARKE-CURRENT ... Cap Flag:
Fund Type: |Budget - Class Id: ... | Class Id 2:

Activity | Misc | G/L Accounts | Adopted Budget Detail | Monthly Budget | Tracking Ids

5 Add )| Delete b4 Cancel

Tracking Id Description Allow Prior Year

GIL Account Maintenance

o
Il

Add || ® Save || ¥ Cancel || i Delete | O Pr

o

vious || &3 Next

m

Account: |8-81-286-55-412-168 Desc: |RESERVE FOR DEBT - ABANDOM PROPERTIES
Account Type: |Liability -

General | Tracking lds
5 Add i Delete b4 Cancel

Tracking Id Description

Allow Prior

Revenue Account Maintenance

:;; d i;-,iaue %Eancel [ Delete | &3 Previous || igh Next Eie:a' @ﬂelp
Acct: | 8-81-88-184-308 Type: Cash Basis - Anticipated:
Desc: LICENSES - OTHER Exclude from Income Statement:

Totals | G/L Accounts | Adopted Budget Detail | Monthly Anticipated | Tracking Ids
5 Add I Delete || 3§ Cancel

Tracking Id Description

INS _ Tracker 2 N

Allow Prior Y




L‘ﬁj The 'Allow Prior Year' flag will permit a tracking id to be assigned on prior year accounts.

L‘ﬁ Only Tracking Id's with the 'Only display in picklists when referenced on an account' flag selected in
Tracking Id Maintenance will appear in the picklist.

Tracking Id Report - Lifetime Totals

A lifetime totals option is now available on the Tracking Id Report. Checking this option will show all-
time totals for any tracking id's appearing on the report in addition to the normal date range totals.

Tracking Id Report
) Print *x Close . Open st Save (2. Help

General | Account Ranges

R o A [ ST st sl Select All Account/Transaction Types
mn TD
PO Date Type:

First Encumbrance -

Account Type
v | Budget |v| G/L

Date Range: Y] Revenue

@1/01/2620 | ® |to [12/31/2020 | m | Transaction Type

Tracking Id Status: v | Purchase Order Budget
Active - Revenuse/Cash Receipt Attendance
Report Format: Manual

Detail > Invoices

e e Include PO Line ltem Status

Tracking Id/Charge Account | =
Range of VVendor |ds (Blank for All):

v | Open v | Approved
v | Received || Paid

to i
* v | Held Void

7| Print to Screen Budgeted Tracking Report

Include Line ltems Without Tracking Id

| Include Lifetime Totals h

Print to Excel




Personnel

Personnel

Carryover Excess to Different Pay Type

A new feature was added to the Accrual/Carryover Maintenance which allows excess time balances bey-
ond the carryover limit to be moved to a different pay type. For example, a user could be allowed to
carryover 80 vacation hours, but may have 88 available. This feature would allow the 8 excess hours to

move to Sick time instead of losing the time.

() Accrual/Carryover Maintenance

HSave | & Cancel @ Help

Accrual/Carryover Id: 1
Effective Date: 11/19/2019

Vacation | Sick | Admin | Comp | Other | Holiday

Accrual Carryover
How is Accrual Done: |None > Carryover Allowed:[
How is Amt Determined: Flat Amt Hours >
Vis o= o Date to Use: |Hire Date Max Carryover Lifetime
o .80 Round: Up (99999 for unlimited):  99,999.@0
0 .88 Include Yrs of Service Credit: Move All Carryover to Pay Type: N/A v
@ .00 After Carryover, Move Excess Balance to Pay Type: N/A ~

Account Range on Attendance Transaction Report

The Attendance Transaction report now allows for an expense account range to be entered when the
user selects the option to Print Rates/Tracking Id.




=] Print ® Close (7] Help
Enter the Following:

Select Sort Sequence:

Employee Id -

Range of Dates (Blank for All):
@1/a1/28 M to|12/31/20 g

.| to
Maonth:
All -

Day:
A1l hod

Select Status to Include

Draft v'| Time Entry
v'| Submitted  |v| Paycheck
v'| Approved

[v] Print Rates/Tracking Id
Include Base Pay Rates for Salaried
Show Only Edited in Payroll

v | Print to Screen

Print to Excel

Range of Attendance Codes (Blank for All):

Attendance Transaction Report

Range of Employee Ids (Blank for All):

| to

Page Break after Employee
v'| Select All pay Types
Select Pay Type to Include
v'| Regular v'| Earning Codes

v'| Overtime  |v/| Accrued Sick

v'| Sick v'| Accrued Vacation
v'| Vacation v'| Accrued Admin
v | Holiday v | Accrued Other
v'| Special v'| Accrued Comp
v'| Admin v'| Accrued Holiday
v'| Other v'| Shift1 Regular

v'| Comp v'| Shift1 Overtime 1
v'| None v'| Shift1 Overtime 2

Shift1 Special 1
Shift2 Regular
Shift2 Overtime 1
Shift2 Overtime 2
Shift2 Special 1
Shift3 Regular
Shift3 Overtime 1
Shift3 Overtime 2
Shift3 Special 1

e N N I N N S

Range of Budget Accounts (Leave Fund through last segment blank to Print all):

- - - - Jtoe- - -

NY Days Worked - Option to Include OT for Part-timers

For hourly employees, an option is now available to include non-base working hours in the days

worked calculation.

o) Save b4 Cancel

Employee Id: |AMEG3

Pay Grp Cat: |Part Time Employee -
Pay Period Id:
Union Name:
Job Category Id:
Schedule Id:

| Middle Init: |A | Last Name: |AMET

First Name: | KHEGER

Main | Classification | Dates | Salary/Rates | Hrs | Pension | Emergency
Emp Type: |Hourly -
Pay Freq: |Bi-Weekly -

Employee Maintenance - General Data

Go To: |General Data

Suffix

Suppress Reg Hrs On Checl:
Import Reg Hrs: |v'

Import Exception Time/Reduce Regular:

@ Help

Demographics | Hire Check | ACA | Notes

Exclude from EEO:

Statutory Employee:

W-Comp Class:

Medicare Qual. Gov't Employee:
Exclude from Unemployment Rpt:
1099-R Taxable Not Determined:

%Incl ude Non-Base Hours in Days Worked Calculation:

-10 -




Personnel

-11 -



Accounts Receivable

Point of Sale Invoices

Point of Sale invoices allow users to quickly generate and pay invoices for specially designated 'Point of
Sale' Service Id(s). POS transactions are entered directly from the Invoice Maintenance screen and are
most efficient in situations where recurring customers are making in-person payments for variable
quantity, pre-defined rate billings that require a supporting invoice. Use cases could include sewage dis-
posal, bulk water purchases, gas or diesel billings, and dumping fees.

Invoice Maintenance

53¢ Add b4 Close © Previous || € Next Point of Sale | Help
Invoice Id: | | Customer \
Status: Name:
Invoice Date:
Address:

To generate and process an invoice, the user will click the new Point of Sale toolbar button from the
Invoice Maintenance. A dialog will populate with any designated POS service id's. The cashier will
select a customer, enter quantities and then click Save & Pay to generate the invoice and apply pay-
ment using the standard 'Pay Invoice' dialog. An invoice and/or receipt can be printed for the cus-
tomer. In a case where payment isn't being immediately tendered, the cashier may also elect to simply
Save the invoice.

(<} Invoice Maintenance
@ Help
Inunice ld: | [ Customer |
| |
Invoice Id: | 2086006
Iny|
Customer |d: ABBINGA1 || | Name: ABBINGTON BUILDERS
1.0806 Sewage X 25_a00esa = 25 68
L 3.0886 Hazardous Materials X 30.000668 = 9668
Total: 115.08
Iy |
&% Save & Pay || F Save € Cancel

-12 -



Accounts Receivable

Invoice Maintenance
Invoice |d: |@a6a8086 || Customer ABBINGG1
Status: |Open i
Invoice Date: |86/87/28208 { Pay Code:
Due Date: Batch Id: [sU
Descript: | Payment Date: [06/07/2020 | @
Line ltems: | 2 Payment Amaunt: 115 6@ —r—
Invoice Total: 115.00 Check No.: der Id: User Code:
Paid: 6o Check Amount: 2@
Canceled: _aa Cash Amount: 00 I ' Duplig
Transferred: .00 Credit Amount: Rl
Refunded: .68 Change Due: 20
Balance: 115.08 v| Print Receipt No. Copies: | 1
Interest: .08
Total Due: 115_00 o o

Service Id Maintenance - Point of Sale Flag

To designate a Service Id to appear in the 'Point of Sale' invoice dialog, check the Point of Sale box in
Service Maintenance.

Service Maintenance

5 Add 5/ Edit ¥ Close il Delete |  Previous | € Next @I_—

Service Id: PO __| Descript: | enagd |

General | Penalty/Interest | Rate Per Unit
Type: |Service
Charge Acct: Revenue @-81-68-104-860 LICENS
Post Billing Entry to AR: = = = = =
Off-set Receivable with Reserve: = = = = =
Unit Msre: |LBS | Unit Type: Qty
Unit Price: 25_0a0o00

Payment Code:

Point of Sale: |v/ h

-13 -



Auto-number Point of Sale Invoice Prefix

Point of Sale invoices may be auto-numbered with their own designated prefix by specifying one in
A/R Parameter Maintenance.

System Utilities>A/R Parameter Maintenance

AR Parameter Maintenance

& Save b4 Cancel (2 Help
System or Billing Module must be locked to edit the fields displayed in red.
Misc A/R | Invoice Message/Address | Delinquent Notices

Overpayments: Apply to Bank Fund Default Fund Id:
Interest Days Per Year | 36@
Write-Off G/L Debit: = = =
License Verification URL:
Prefix

Assign Invoice Number: [v/| (126 | POS Prefix: | | h

Assign License Mumber: |v'| |L28

A/R Overpayment Applications

Users now have more control where A/R Invoice overpayments are applied. Previously, A/R over-
payments were always applied to a single designated revenue account specified in the A/R Parameter
Maintenance. For any customer overpayments, the system would find and use this revenue account in
the fund where the cash (Bank Id on Pay Code) was deposited. In order to give users more options for
handling the posting of overpayments to the G/L, the following changes have been made:

o The A/R overpayment revenue account has been removed from the A/R Parameter Main-
tenance and must now be specified on each individual fund. This feature allows different
account numbers and account types (Revenue or G/L) to be used for each fund.

o
ﬂ The upgrade will automatically move the revenue account previously defined in A/R Parameter Main-
tenance to the Fund Maintenance for any existing funds where the revenue account exists. Otherwise,
the user is responsible for creating funds in Finance>Fund Maintenance and specifying a valid over-
payment account number.

-14 -



Accounts Receivable

Fund Maintenance
o) Save b4 Cancel e Help

Fund Id: |81

Description: |Current Fund
Exclude Er Liability:
AR Refund AP: | - - -

A/R Overpayment Acct Type: |G/L - |

A/R Overpayment: | Revenue 808 || | |Overpayments

— | G/l
Interfunds | Employer Liabilitesss |

o In the A/R Parameter Maintenance, users may now optionally specify a default fund to
apply all overpayments against. This option will also allow users, with proper security, to
change the fund where the overpayment is applied when posting payments.

AR Parameter Maintenance

ot Save b4 Cancel (2. Help
System or Billing Module must be locked to edit the fields displayed in red.

Misc A/R | Invoice Message/Address | Delinquent Motices

Overpayments: [Apply to Bank Fund | =] Default Fund Id:
Interest Days Per Year; | Apply to Bank Fund
Write-Off G/L Debit; | Default Fund

License Verification URL:

Apply to Bank Fund - This is the default option and handles overpayments the same way they were
handled in previous versions. An overpayment will be applied to the defined overpayment account
number in the same fund as the deposit bank. Overpayment account numbers are now stored on the
Fund Maintenance.

Default Fund - This option requires the user to select a default fund in the Default Fund Id picklist
field. All overpayments will default to the defined overpayment account number for the designated
fund. However, users will be able to override the fund (if necessary) during payment processing as
shown in the figure below.

-15-



Payment Window

Batch Id: |5U Payment C{ -

Customer |d: |AACMER@1 :
- | WARNMIMG: Payment amount is greater than the total balance due.
Mame: |AACME PLUMBING . .

{ Owverpayments will be applied to Fund: |21 h

Address: 612 CREEK RD .
{ Do you want to save this payment?

3 Cancel (€]} Previous | @) Next | [= Detail [] Notes | & Verification List e i

T T Ee B6,/87 /2624

Ttem Inv. Date Sewicel |Split
1/06/07/20 PO Yes No Cancel 56.00
2| B6/87/28 P02 e — 96 .08
Total: 14066 .Ba 14066 146.06
Payment Amt: 17688 Payment Descript: Subtotal

-16 -



Payments

Payments

Option to Print Full Owner Names on Payment Verification Listing

For Tax and Utility accounts, users may now optionally choose to print full owner names on a Payment
Verification Listing in lieu of including parcel numbers.

Sort By: |Sequence -
Print Full Names: .ﬁ
Printer Screen

-17 -



Work Orders & Meter Management App

Show All Meter Information Fields on Work Order and App

Users will now be able to view all meter information fields in the Work Order Service Code Detail view,
printed work orders and the Meter Management App. When replacing meters, the same data fields will
default to the new meter regardless of whether the meter is replaced via MCS] or the App.

| |
Service Code Info
Work Order Code: |REPLACE .| Bill Code: Amt: . 6@
Description:
Current Meter Info
Meter Seq: 1| s Interim/Final Reading: . 808 Rollover
Meter Num: | 1564102426 Serial Num:
New Meter Info
Meter Num: Serial Mum:
Location: |MIU INSIDE Descniption: | 3/4"
Sensus MXU: Num Dials: | &
Mult: 1 Gun Type: |Neptune -
Gun Rdg Type: |[Radio Reset Rdg: a
Install Date: Badger/MVRS:
Install Date 2: Decode Type: a
Read Resolution: - Service Point Id: /W1
Pipe Size: 1608 Footage: -89
Tamper Code:
Year: Prd:| @
oK Cancel

-18 -




Work Orders & Meter Management App

< Back MeterInfo

= Reset Replace Meter Next
«Back Work Order B Save

Install Date ® o) Account Num
. Info Attachments| Backflov
08/21/2006
/ New Multiplier: 3532060-0
Install Date 2 0 Serial Num
Mew # Dials:
# Dhals 4 Mame
4 MNew Badger/MVRS:
SIMON, EMAMNUEL
Multiplier New Pipe Size: Property Location
0 0.625 20 LOIS LN
Pipe Size New Footage: Service Location
. 0.00
0.625
Foot Mew Description: 20 LOIS LN
ootage 58" Last Reading Info
0.00 i
Mew Location: 05/26/2020 Type:
Service Point Id POC

Meter Management App - Appointment Time and Parcel Id’s

Work orders in the Meter Management App will now display appointment times and parcel iden-
tification numbers (if referenced on Utility accounts).

-19-



L4

«Back Work Order @ Save

@ e @
Info Attachments | Backflov

WO Id:
20-00042

Appt Date:
03726 2020

Appointment Start Time:
10:00

Appointment End Time:
10:15

Work Order Code:
Pin hole complaint

Service Type:
Water

Account Id:
3532060-0
Owner Name:
SIMON, EMANUEL
Property Loc:

20 LOIS LN

i el ol I [T

Meter Management App - Display Backflow Information

The Meter Management App will display backflow device information on work orders for Utility
accounts with an active device.

-20-



Work Orders & Meter Management App

«Back ‘Work Order @ Save

|:E:| a |:|
Infa Attachrments IR R
Device Type
Hone=
Manufacturer
WILKIMS
hModel
ae0
Device Size
n.7s
Serial Mum
ABS05%1
Location
matar pit
Last Tested Date
2075-05-04

Work Order Department Look-up and Reporting Enhancements

o A department range has been added to the Work Order Custom Report.
o The department (if entered) will appear on printed work orders.

« Workers can be assigned a department.

o The worker's department will appear in worker picklists.

o Department look-up is available on the Work Order Inquiry.

Worker Maintenance

57 Add 5 Edit b4 Close [ Delete || € Previous || € Next | @ Help
Worker Id: | BOBEY H Worker Type: |A11
Mame: BOBBY HASTINGS Tester |d:
Phone: [ { 3 - Ext: Department: 'WATER CREW
Email:
State License #: Exp Date:
Availability
Maon: | Tue: |¥ Wed: v Thu: | Fri: |v Sat: Sun:
Start: R R LR R @8- 00
End: 12:36 12:38 12:38 12:36 12:38

-21 -



AMET JOHN AMET WATER CREW

BIP Bette Jo Pigliacelli PUBLIC WORKS
BL BILL LUTZ STREETS

BM BARBARA MATOUSCH PUBLIC WORKS
BOBEY H BOBBY HASTINGS WATER CREW

Work Order Inquiry

€ Next 4 Close e Help

Select Search Option:

Single Work Order Assigned To

Utility Account |d Completed By
Completed Date Service Location

Work Order Status Work Order Code Range

(@) Department Id

Department Range: .| to

Service Location Appears on Worker Schedules

The property service location now appears on the Worker Schedule main view.

-22 -



Work Orders & Meter Management App

Worker Schedule

@7 .64
B7:15
G7:38
G7:45
G5 : 6
B5:15
GiE: 38
@3:45
@96
@9:15

Time

(€ Previous

Monday June 8, 2020

BL

© Next || Show All | @ Help

- BILL LUTZ BOBBY H - BOBBY HASTINGS

20-06546

115 E MARBERTH TER

Auto-Assign Department/Worker to Work Orders Generated via Delin-
quent and Meter Exception Reports

When auto-generating work orders via the Delinquent or Meter Exception reports, work orders will be
auto-assigned to a department/worker based on the Work Order Code defaults.

-23-



Work Order Code Maintenance

i;-,iave Rgancel | Delete Previous Mext @ﬂelp

Work Order Code: | WME
Descript: Water Meter Change
Service Type: Water
Billable: Bill Code: Amount:
Meter Service: None

Update Status: |Neither | = Update Meter Status: |Neither -

Update Other Account
Update Status: Neither | = Update Meter Status: |Neither -

Assign To

Department: |:| ... | Worker: |BL

I hinrd vt (ot (CVFE (bl S &by =

-24 -



NJ Tax

NJ Tax

Tax Payer 3rd Party Delinquency Notification

A 3rd party name and address may now be specified on Tax accounts. Optionally, this 3rd party can be
set up to receive delinquent notices and Tax Sale notices if they are generated for an account.

General

MODIV

Block:
Lot:

Owner:

Prop Loc:

Qualifier:

.1a28

& Save b4 Cancel
1.87
2662
BEROWNELL, SANDY & RICHARD
187 E NARBERTH TER
Assessed Value | Additional
Account Type:
Building Description: |25F2G
Land Description: |48X112
Acreage:
Zoning:
Map Num: &1
Num of Owners: | 6008
Mortgage Account 1:
Mortgage Account 2:
Account Num:
WIPP Pin: 9727

Tax Account Maintenance

Account |d: 00600843

@ Help

Billing | Deductions | Balance | All Charges | Add/Omit | Notes

- Deed Book:
Deed Page:

Sale Date:

Sale Price:

Bldg Class Code:
Year Constructed:
Assessment Code:

Historic District:

5156
#0595

@as/e1/2e01 | B

17
1925

58,501

Direct Withdrawal
Bank DFI:
Account Num:
Type:
Tax Payer Advocate
Name:
Street 1:
Street 2:
City/St:
Zip: -
Phone: (¢ 3 -

= | Prenote:

3rd Party Notification: [_|

3rd Party Notification - If checked, the Tax Payer Advocate will receive copies of any delinquent
notices or Tax Sale notices generated for this property.
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